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The Diocesan Mission Statement

“The Diocese of Newcastle is part of the Universal Church and seeks to equip
Christian individuals and communities in every area to wait upon God, and to
proclaim and live out the Gospel of Jesus Christ.

The marks of the Church will be:
worship, evangelism and service present in each community
commitment to learning and growth in discipleship
connections made between faith and everyday life
willingness to work in partnership with others
listening to one another and honouring the diversity of Christian traditions
giving and receiving beyond itself across parish, deanery and diocesan and
denominational boundaries, nationally and internationally
showing more concern for the reign of God in the world than for its own
preservation

It assumes an organic rather than hierarchical model of the church, in which the
Bishop’s leadership hold the framework together so that the diverse life within it can
flourish, and in which he listens to what is being said and articulated the vision which
under the Holy Spirit he senses is emerging.”
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Property Manager (Diocesan Surveyor)
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Alison Campbell
Property Team Administrator
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If you decide to store material within the loft aée spread it evenly to avoid overloading the
% joists. Should there be any damage to the cellgigw and any remedial repairs are

necessary — you'll get the bill!
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Please spray the garage door mechanical comporveitits’?WD40 on an annual basis.
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It is significantly more costly to redecorate dadours, particularly to timberwork. In
consideration to successive incumbents it is recema®d to avoid dark paint, wallpaper
and ‘enthusiastic’ styles of decoration.
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the stairs and into the warmest room. (Cold feet)
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If there is a problem with an old ivy plant to aumalary wall, care should be taken on its
removal as it could destabilise the structure agadl to costly repairs. It is requested that no
creepers be planted against amgll.
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It is advised not to plant any trees or fast gragviarge shrubs within the proximity of the
house. Please contact the Houses Department fomnation prior to planting.
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Any accidental damage caused to carpets will rezjaiclaim to be made in respect of the
contents insurance given that the diocese doebhanat responsibility for carpets.
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3/ If pets cause damage to the decoration and, scratclamage doors and timberwork, please
— ensure that any damage is made good.

1

$5 # S/ # S %0k #H# ) 7$ . $$ 3#$2

3#3 #3%$8 # $H# O# # / O#$$ . # % % $%
71 /I## 1 #% %2 $. # #
501 # 4 71 /I## 1 % 44 $# | #
% # 4 # 8 7 $ # O#
0O $ # 4# 2
H 1 H
# 7# % # . #1 # 51 9 # #7 # #9%$
DA 2 #H# 9 . %THA # HPLH#% #H% HT
I=# 7J2 414# . $% / $ o# # # 0 % 3$$
$ O#$$. #$ % # 4 #10 % %2
/ 7% I# % # #S. 4 %H % 0 %
1 1 /#%1 $ $ $# $% . #/ %2 | .$ # #7
7% O# $ % # 4 # | # #% O
#1 0 $% . . /##3%$2 %4# # $# % # Oo#
7 $ #12 <$ $$ . 8 W7 % %
75 $1 # # A###H$H 12
41 $% . #1 # A4#% %2 % /$
0#%0 $%.$5.$8 $5 9 $% 8 1 % AS# 1
440 1 4## O%ftt 7 /! % 8 # $ 8# % $ %

#LSHT #72
23



Newcastle Houses & Glebe Committee
Diocese of Newcastle

*>2% 13 #

4 | .7%1 $ #/1 $# 0# %%$1 %
$# #12 7 # 1. 3# %
. YoH T FI$SE#72 | # # #% |/ 1# $ 51 0
7 % 1 O#%$ . #. %/ 1 9 %# 2 |/ # 1
% 7 1 0#$$ % $ 0# $#2H %
#11 0 # 7T%#7 19 % 7 8 $# #
1. 5%/ 2

#9 % Bt # 1
$# | #9 % [# #T7 0#$$ . % /# % O# # 3#3 #$ 41 % $%

#9  0#$$ . #ASH L | $. # 2 $$/
%o# T # $ 1/ # L2 # . O#
# $$ # 0 /#9 1 $% [/ %1 #/1 /
#1 # # OHHT %2 4 #7 11

4 $$/1 0/MH9 8 # $%.% /1$$1 4#% 1% 7
$ 05 /2 1 # 1% 7 %80 5 ##
% 7% # $4#72 3% # 5 % $ HASH 1 |
# . 2

| #

/ # #/ # / 11 1 0%$% % T#H % 1/
%# # 2 # % % $ $ #1 TH#H # %AH 2 |#
# % # % $ O# #1 # # . I %/
O# # 8 $%$ %#$ 05 0#$$ . # % 7

2

If there is a problem with ants it has been recomahee by the local authority to use an ant
repellent which has a chemical compound of Bendinca
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APPENDIX Il
ADVICE ON REDUCING CONDENSATION

Condensation occurs when warm moist air comes into contact with a cold surface. The air is
cooled causing the water vapour to condense into moisture on non-absorbent surfaces as
droplets and water film. Condensation if left unnoticed can form mould growth, deterioration
of finishes and rotting of timber.

The direct cause of condensation is not always easy to determine and is often a
combination of a low air temperature, high humidity, poor ventilation, limited insulation but
principally from the carrying out of everyday household tasks. Here are a few examples:

2 people at home for 16 hours 3 pints
A bath or shower 2 pints
Drying clothes indoors 9 pints
Cooking and the use of a kettle 6 pints
Washing dishes 2 pints
Bottled gas heater (6 hours use) 4 pints

Some helpful tips to reduce the levels of condensation and the likelihood of excessive
dampness and mould growth:

Good ventilation of kitchens when washing or drying clothes or cooking is essential.
Open the windows to these rooms, but keep the doors closed as much as possible.
Cover boiling pans and do not leave kettles boiling.

If washing is put to dry, for example, in a bathroom or kitchen, open a window or turn
on the extractor fan. Do not leave the room doors open or moist air will spread to
other rooms.

Do not use unventilated airing cupboards for drying clothes as this will encourage a
moisture build up.

After bathing, keep the bathroom window open, and shut the door for long enough to
dry off the bathroom. If possible wipe down the damp wall surfaces with a dry cloth or
towel.

Avoid the drying of clothes on radiators use clothes airers and whenever possible dry
clothes outside on the line.

Do not use paraffin portable heaters.

When possible provide continuous ventilation to a room by opening the window
slightly, retain on lockable stay. Always be mindful of the security risks, new windows
should incorporate a trickle vent.

Try and make sure all rooms are at least partially heated especially in colder
weather. Condensation often occurs in unheated bedrooms or storage rooms.

Clean and/or unblock permanent air bricks or passive vents within rooms.

Avoid overcrowding rooms with storage or cupboards with tightly packed clothes for
if there is no air circulating mould growth is likely.
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APPENDIX IV
CARING FOR YOUR KITCHEN

Doors & Drawer Fronts
(Melamine and Foil wrapped)

These should be wiped clean with a cloth dampened with water containing a
mild detergent. Avoid over wetting.

Do not use any abrasive cleaning agents, acid, bleaches, petrol or solvents.
Similarly do not use scouring pads, wire wool or any similar cleaning aids.

Wood Doors & Drawer Fronts

Wood and veneer have been used in the manufacture of these doors and
drawer fronts. The lacquered finish gives a tough hard wearing surface but,
nevertheless, any spillage should be wiped away immediately, following
which a wipe over with a damp cloth will restore the former finish. When
thoroughly dry, a soft cloth and a final polish with a good household furniture
polish will preserve and enhance the natural beauty of the wood.

Slight scratches and abrasions should be treated with a suitable proprietary
wood-repair product.

Drawer Boxes

To remove Standard drawer boxes — Pull out the drawer until it resists. Tip
front upwards to disengage the box from the runners.

To remove drawer boxes with concealed runners — Pull out the drawer
and apply pressure to the buttons to the outer face of the drawer sides. By
maintaining pressure continue to pull drawer assembly forward to release
from runners.

To clean drawer boxes

Remove drawers from units and brush to remove loose dirt, etc. Wipe clean
with silicone furniture polish or cloth dampened with mild detergent. Avoid
harsh, abrasive cleaning materials, solvents and particularly avoid saturating
the drawer bottom with water.

33



Newcastle Houses & Glebe Committee
Diocese of Newcastle

Hinges & Drawer Runners

These should be inspected periodically and any dirt, fluff or grime removed by
means of a vacuum cleaner nozzle and flexible hose or soft, dry brush or
duster. Lubrication should not normally be necessary. However, household
spray polish can be used as a lubricant if required.

Interiors of Units

Brush out any loose dust etc. and clean interior surfaces by means of a
silicone furniture polish or cloth dampened with water containing a mild
detergent. Polish surfaces with a soft dry duster. As with drawer boxes,
avoid any harsh or abrasive cleaning materials and excessive water or any
other liquid.

Painted Rails

These may be wiped clean with a cloth dampened with water containing a
mild detergent. Do not use an abrasive cleaner, petroleum based cleaners or
solvent based products.

Worktops

Most everyday stains may be removed by wiping with a cloth dampened with
water and a mild detergent. Persistent stains can be removed with a mild
abrasive cleaner, but harsh scouring powders should be avoided.

Stains on textured worktops are best removed using a household spray type
cleaner and a nylon bristted hand brush moved in a circular fashion.
Afterwards wipe clean with a damp cloth.

Certain chemicals and strong dyes can cause damage and discolouration.
Spillage of such things as beetroot juice, concentrated fruit juice, dye, shoe
polish, chemicals, etc. should be mopped or wiped off and thorough cleaning
commenced immediately.

Stainless Steel Sinks

Your sink should be washed with warm soapy water, wiped dry and then
buffed with a soft cloth to restore the polished surface.

Undiluted disinfectant and bleaches spilled on your sink will leave a
permanent stain if not removed immediately. Wash off immediately and clean
area with plenty of water containing a mild detergent. Do no use any harsh
abrasives or scouring powders.
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APPENDIX V
GENERAL TIPS FOR SAVING ENERGY AT HOME

If you don't already do so please consider implementing the following tips below. The
measures should not have a major impact on your home life but collectively can make a
considerable impact on our environment. In addition, they will reduce your overall energy
costs — but not cost you a penny.

Water Preservation
Plug the sink or use a bowl to wash dishes.
Rinse vegetables in a bowl.
Run washing machines and dishwashers with a full load.
Don't over fill a kettle.
Turn off taps fully.
Store drinking water in the fridge instead of running the water until it is cold.
Purchase a high efficiency appliance.
Plug the wash hand basin while you wash. This can save 10 Its each wash.

Turn off the tap when you brush your teeth and rinse your mouth with a glass of
water. This will save around 10 Its of water every time you brush your teeth.

Take a shower not a bath, it uses three time less water. You can have six showers
for around the same environmental cost as two baths.

Avoid flushing the toilet unnecessarily.

Water the garden carefully using a watering can if possible rather than a hosepipe,
water plants at the beginning or the end of the day.

Avoid the use of a garden sprinkler.

Wash the car with a bucket rather than hosing the car down. This will save
approximately 64 Its.

Replace washer to a dripping tap advise provided by Houses & Glebe Committee.
Energy Saving
Turn of lights when leaving the room.

Replace ordinary bulbs with low energy ones (choice of energy saving bulbs
available from www.upmystreet.com ).

At night draw your curtains to stop heat being lost through windows.

Take care not to drape curtains over radiators. As this will funnel heat straight out of
the windows.
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Turn thermostat down by 1 degree as this can cut as much as 10% off your heating
bill.

Save on running costs by heating your home for an hour less each day.

Switch off T.V. Video, High-fi, etc at the set rather than on stand by. A stand by
button can use as much as 10% of electricity that would normally be used if the
devise was switched on fully. Appliances on stand by can account for approximately
6% of all electricity use in the home.

Defrost fridges and freezers regularly to ensure maximum efficiency.
Let all food cool down prior to placing in fridge.

Many modern washing detergents are effective at low temperatures and as such
consider setting at a lower figure than normal.

Use the appropriate size pan for the food and cooker hob. Keep a saucepan lids on
if possible and turn down the heat.

Use a kettle to boil water for cooking.

Use a toaster rather than a grill to make toast.

Hang washing out to dry on a line outside rather than use a tumble dryer.

Turn heating down rather than open a window to reduce the room temperature.
Vegetables cook quicker in a microwave.

If possible cook small items under the grill instead of in the oven.

Wash dishes by hand as much as possible rather than use a dishwasher.

Consider installing an Electra Save unit which will monitor the amount of electricity
you use.

If considering upgrading your computer explore the possibility of purchasing a lap-top
instead. A lap-top runs of a lower wattage and are more energy efficient.

Don't leave fridge or freezer door open for long periods.

Keep large items of furniture away from radiators.
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APPENDIX VI
PERIODIC CHECKS FOR INCUMBENTS

1. Once a Year

Clear all rainwater goods to avoid blockages including gutters.

Look at the trees in your garden — particularly after periods of high winds and
in the spring. Keep any bushes, shrubs and trees trimmed in summer months
as a security measure.

Have chimney flues swept.

If possible check the central heating header tank is full and the ball valve is
free to move.

+ Make a note if any floor boards become loose or broken, are there any signs
of rot or decay, see dampness and fungal decay.

+ Check inside the loft space for any signs of dampness to timbers or signs of
water ingress. Ensure that there are no signs of any roof leaks by checking
the ceilings to the bedrooms.

+ Walk around outside the house to check the walls for any cracks. If any
cracks are noticed please check the inside of the house at the same location
and establish if there are any further cracks and if the surface feels damp.
Contact the Houses Department if there are any concerns.

+ Check around the window and door openings to determine if there are any
gaps, if so, inspect the inside of the reveals for dampness.

+ Walk around the house during or after heavy rainfall to check the rainwater
goods. Check that rainwater is not over-spilling or running down the walls.

+ Check to see if any internal finishes are excessively damp and if there are
any stains or deterioration of the surface.

+ Garage:- Check for roof leaks and any recent water stains to the garage
ceiling. Check the floor for any new large cracks.

+ Boundaries:- are fences becoming unstable? Do the boundary walls lean
excessively or are there any recent cracks? Take care to look at the
boundary walls which are in close proximity to trees.
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2. Twice a Year

+ Check all plugs and cables to appliances make sure they are safe and there
are no scorch marks.

+ Clean out the extractor vents, using a vacuum cleaner or old toothbrush to
remove the dust and dirt.

+ Kill weeds to the drive and paving areas and remove moss or lichen growth to
those paths or yards which remain in the shade.

+ If applicable, rake the gravel on the drive ensuring the ‘wheel tracks’ are not
worn down and that there is an even spread of gravel.
Oil hinges to doors, windows and gate ironmongery.
Check the airbricks to the external walls and clear away any obstructions,
fallen leaves etc.

+ Check the water pipes particularly serving outside taps or those in cellars.

3. Frequently

Keep rainwater and kitchen gullies free from leaves, litter or any other debris.
Look at the roof for any defective or missing tiles or slates.
Switch on the central heating for a few minutes once a week during summer
months.
Checks for leaks to the WC, overflows, flush-pipes etc
Clean the waste from the bath, sink and basins regularly to avoid blockage.
Chemical drain cleaner solutions are available from most supermarkets.
Wipe up condensation from window cills on winter days.
Tighten any screws on hinges, locks, latches and other fittings before
damage occurs, particularly to cupboards and kitchen units.

+ Remove mould growth to window joinery and walls. Most likely found in the
bathroom, kitchen, utility and storage rooms.

+ Keep the property well ventilated by regularly opening windows, especially in

the winter months. See advice on reducing condensation.
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Newcastle Houses & Glebe Committee
Diocese of Newcastle

Mr lan Beswick (Property Manager) 0191 2704125

Mrs Alison Campbell (Property Team Administratdf)91 2704121
Archdeacon of Northumberland 0191 2738245

Archdeacon of Lindisfarne 01670 503810

USEFUL CONTACTS IN CASES OF EMERGENCY OUT OF NORMAL
WORKING HOURS.

GAS LEAKS —TRANSCO 0845 6056677

HEATING - PMH 07789914522

GLAZING — AYNSLEY WINDOWS 0771 3160202
JOINERREPUTABLE CONTRACTOR WITHIN AREA
WATER LEAKS — PMH 07789914522

BLOCKED DRAINS — AIMRANGE 01670 369444 (if blockage due to natural waste the cost will
not be met by the Houses Department).

ALARM SYSTEMS — 0191 2931110 (If the problem is desl to be the operators fault the cost will
not be met by the Houses Department).

LOCKS — IN2LOCKS — 07951919512 (Lost keys are hetrieasonability of the Houses Committee).
ROOF REPAIRS REPUTABLE CONTRACTOR WITHIN AREA

DANGEROUS TREES — OLIVERS TREE SERVICES LTD
07973534702 or 07973525434



